
State Treasurer's Office 
Check Distribution Special Handling Notice 

 
TO:     Check Distribution 
 
FROM:  ____________________________________________ 
                          (Agency Name) 
 

 Please hold for vendor pick-up.  Please call  _______________________________ at ____________________ when check is ready for pickup. 
 

Doc # (inc agency #) Vendor Name Amount Doc # (inc agency #) Vendor Name Amount 

      
      

 
 Please hold for agency pick-up.  Please call  _______________________________ at ____________________ when check is ready for pickup. 

 

Doc # (inc agency #) Vendor Name Amount Doc # (inc agency #) Vendor Name Amount 

      
      

 
 Please hold for back-up.  Back-up included  Back-up to follow 

 

Doc # (inc agency #) Vendor Name Amount Doc # (inc agency #) Vendor Name Amount 

      
      
      
      
      
      
      

 
 Other:   

 

Doc # (inc agency #) Vendor Name Amount Doc # (inc agency #) Vendor Name Amount 

      
      

 


